
Creating Your Profile on Austin ASTD 
 
 
 

Step One:  Log In to the Website 
 
If you haven’t logged on to the website yet, you will need to create a new  password. Click on the 
“Forgot Your Password” link to be able to create a new password. 
Once that is finished, then log in. 
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Step Two:  Accessing Your Profile From The Main Men u 
 
Once you have logged in, you will see the Main Menu screen 
To access your profile, click your screen name (aka your log in ID) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Your screen 
name will be 
located here.   
 
Click on it to 
access your 
profile. 
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Step Three: Your Profile Page 
 
You now see your profile page.   
From here you have the ability to edit and add the following information to your 
searchable profile: 

·  Email 
·  Website 
·  Company Information 
·  Education Background 
·  Mailing Address 
·  Picture 

 
You can also view your previous invoices and events on your profile page. 
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Step Four: Finished Product 
 
After you update your profile, it should look something like our friend Johnny Test 
below. 
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Step Five: Networking 
 
Now that you have completed your profile, you can search through fellow ASTD 
members to see: 

·  People you may know in the workplace learning community 
·  People you may want to know the workplace learning community 
·  People you feel you need to know in the workplace learning community 

 
 

You can search 
for other 

workplace 
learning 

professionals 
involved with 
Austin ASTD 


